
SUBJECT: Communication  

 

LEVEL: N4 

 

MODULE/CHAPTER NO:  09 Business Letters  
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TOPIC: Business Letters  

 

After completing this topic, you will be able to: 

 

• Understanding how to draft a Letter of enquiry  

• Understanding how to follow the structure  

• Organise the Paragraph's and Address   
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TOPIC: Business Letters  

 

Content 

• Letter of enquiry  
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Business Letters  


